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Project Name			Project #		

PREFUNCTIONAL CHECKLIST

AIR HANDLING UNIT

	Location			Test #	

Make 					Model# 	

Submittal / Approvals
[bookmark: _GoBack]Submittal.  All components of the work being installed have been submitted, reviewed and approved for use on this project. The components are complete and ready for prefunctional testing. Prior performance has been verified as complying with the contract documents as attested by the appropriate Contractor / Subcontractor signatures below. This prefunctional checklist is submitted for approval / witness, subject to an attached list of outstanding items yet to be completed. Any outstanding items will require completion before approval of this form can be executed. None of the outstanding items preclude safe and reliable prefunctional tests being performed.	
___ List attached.

							
Mechanical Contractor		Date		Controls Contractor		Date

							
Electrical Contractor		Date		Plumbing Contractor		Date

							
Other Contractor		Date		General Contractor		Date

Prefunctional checklist items are to be completed as part of installation verification, preparatory to functional testing.
· This checklist does not take the place of the manufacturer’s recommended checkout and startup procedures or report.
· Items that do not apply shall be noted with the reasons on this form (N/A = not applicable, BO = by others).
· Items on this checklist are to be verified by the Contractor as meeting the performance criteria of the contract documents before contacting Owner to witness.


MOTOR/ELECTRICAL:
Motor Manufacturer: 		Serial #	
Motor Nameplate Data - 	Volt		FLA		HP	
RMP		SVC Factor		Class		Frame	
Actual per phase 	Volt		FLA	
Starter Size		Fuse Size		Heater Size	

	Approved
	Cont.
	UTH.

	Manufacturer product data sheet
	
	

	O&M Manual
	
	

	INSTALLATION
	
	

	Manufacturer’s cut sheets
	
	

	Performance data 
	
	

	Installation and startup manual and plan
	
	

	Shop drawings
	
	

	INSTALLATION
	
	

	Unit pressure leakage and deflection verified (report attached)
	
	

	Permanent labels affixed, including for fans
	
	

	Casing condition good: no dents, leaks, door gaskets installed
	
	

	Access doors close tightly - no leaks
	
	

	Boot between duct and unit tight and in good condition
	
	

	Vibration isolation equipment installed & released from shipping locks
	
	

	Maintenance access acceptable for unit and components
	
	

	Sound attenuation installed
	
	

	Thermal insulation properly installed and according to specification
	
	

	Instrumentation installed according to specification 
	
	

	Clean up of equipment completed per contract documents
	
	

	Filters installed and construction filters in place
	
	

	Valves, Piping and Coils properly installed and flushed (reports attached)
	
	

	Pipes properly labeled
	
	

	Pipes properly insulated
	
	

	Strainers in place and clean
	
	

	Hot/cold supply line counter-flow connection verified
	
	

	All coils are clean and fins are in good condition
	
	

	All condensate drain pans clean and slope to drain, per spec
	
	

	Valves properly labeled
	
	

	Valves installed in proper direction
	
	

	OSAT, MAT, SAT, RAT, chilled water supply sensors properly located and secure (related OSAT sensor shielded)
	
	

	Sensors calibrated  (report attached)
	
	

	P/T plugs and isolation valves installed per drawings
	
	

	Supply fan and motor alignment correct
	
	

	Supply fan belt tension & condition good
	
	

	Supply fan protective shrouds for belts in place and secure
	
	

	Supply fan area clean
	
	

	Supply fan and motor properly lubricated
	
	

	Smoke and fire dampers installed properly per contract docs 
	
	

	All dampers close tightly
	
	

	All damper linkages have minimum play
	
	

	Low limit freeze stat sensor located to deal with stratification & bypass
	
	

	Sound attenuators installed
	
	

	Duct joint sealant properly installed
	
	

	No apparent severe duct restrictions
	
	

	Turning vanes in square elbows as per drawings
	
	

	OSA intakes located away from pollutant sources & exhaust outlets
	
	

	Branch duct control dampers operable
	
	

	Ducts cleaned per specifications
	
	

	Balancing dampers installed as per shop drawings
	
	

	ELECTRICAL AND CONTROLS
	
	

	Pilot lights are functioning
	
	

	Power disconnects in place and labeled
	
	

	All electric connections tight
	
	

	Proper grounding installed for components and unit
	
	

	Safeties in place and operable
	
	

	Starter overload breakers installed and correct size
	
	

	Sensors calibrated (report attached)
	
	

	Control system interlocks hooked up and functional
	
	

	Smoke detectors in place 
	
	

	All control devices, pneumatic tubing and wiring complete
	
	

	VFD connected and operational (report attached)
	
	





Installation/application Rejected: The installation/application has not met the specified performance criteria and will require reinspection before approval.

														
Owner’s Representative / Commissioning Authority			Date

Approval: This filled-out checklist has been reviewed. Its completion is approved with the exceptions noted 

				
Owner’s Representative / Commissioning Authority	Date
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